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Community Action Suffolk Application form
	Post
	


	

	Surname                                 
	
	
	Forenames
	

	Title
	
	
	
	

	

	Address


	 
	
	Home (
	

	
	
	
	Mobile (
	

	
	
	
	Email (
	

	

	National insurance no:
	

	

	Have you a contact or are you related to any person in the employ or who is a trustee of Community Action Suffolk?  If so, please give details so we are aware of any conflicts of interest.


	

	

	If offered this position, will you continue to work in any other capacity?  

The Working Time Directive requires individuals to sign an opt out if they are to work in excess of 48 hours per week.
	

	

	What is your notice period of your current role?
	

	

	Do you have the current right to work in the UK?
	Yes
	
	No
	

	If no, please provide details
	


Education

	Please provide your education history here:



	Schools/Colleges/University                                          


	Qualification Gained


Personal Development 

	Please include any courses, membership, voluntary work or responsibilities you have obtained that you consider relevant, with outcomes where applicable: 



	Employment history

Please give details of your three previous employers, most recent first.

	


	Employer:
	
	Date of 

employment 
	
	To:
	

	Type of business:
	
	Position held:
	

	Describe the main duties undertaken:



	Reason for leaving:




	Employer:
	
	Date of 

employment 
	
	To:
	

	Type of business:
	
	Position held:
	

	Describe the main duties undertaken:



	Reason for leaving:




	Employer:
	
	Date of 

employment 
	
	To:
	

	Type of business:
	
	Position held:
	

	Describe the main duties undertaken:



	Reason for leaving:




	References

	

	Please give details of two referees (one of whom should be your present/last employer and not relatives). Contact will only be made with your authority.

	Name
	
	Name
	

	Occupation
	
	Occupation
	

	Address
	
	Address
	

	Email
	
	Email
	

	

	Please outline the skills and competencies you have gained through paid employment and other work activities and interests which are relevant to the attributes contained within the person specification



	Please note, to enable us to comply with our obligations under the Immigration, Asylum and Nationality Act 2006, you will be asked to provide written proof of your right to work in the United Kingdom, before any job offer is made to you. You will be given details of the original document or documents which are required when being invited for interview and we request these are presented at interview stage.   

	Do you have a full current driving licence?      
	Yes
	
	No
	

	

	

	Data Protection Statement

All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, and by the referees you have noted, for recruitment purposes only. The Company will treat all personal information with the utmost confidentiality and in line with current data protection legislation. We rely on the lawful basis of legitimate interest to process the information provided by you in this form.

Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices.

For more information on how we use the information you have provided, please see our privacy notice for job applicants which is included as part of the application pack. 


	


	Declaration

I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment offered. I understand that any offer of employment is subject to the Company being satisfied with the results of series of relevant checks including references, eligibility to work in the UK, criminal convictions, probationary period and a medical report (in line with the operation of the Equality Act 2010).



	Name (block capitals)
	

	Date
	

	Signed
	


Please send your completed application form to either louise.bradshaw@communityactionsuffolk.org.uk or post to Community Action Suffolk, Brightspace, 160 Hadleigh Road, Ipswich, IP2 0HH and mark it for the attention of Louise Bradshaw. 
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