(CAS14) Health and Safety Policy
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1. Purpose
The purpose of this Health and Safety Policy is to set out the organisation’s commitment to providing and maintaining a safe and healthy environment for all employees, volunteers, trustees, contractors, visitors and anyone affected by our work. We recognise our legal and moral responsibilities to prevent accidents, reduce risks and promote a culture where health, safety and wellbeing are integral to everything we do.
The policy provides a framework for:
· Ensuring compliance with relevant UK health and safety legislation and best practice including ensuring we meet our legal duties under the Health and Safety at Work Act 1974 and the Management of Health and Safety at Work Regulations 1999 and our Duty of Care.
· Identifying, assessing, and managing risks associated with our activities, services, and premises
· Establishing clear roles and responsibilities for health and safety
· Promoting safe working practices through training, supervision, communication, and monitoring
· Preventing injury, ill health, and avoidable hazards
· Responding effectively to incidents and learning from them to improve our systems
This policy supports a proactive, positive approach to health and safety ensuring that everyone involved with the organisation can work and participate safely, confidently, and responsibly.
2. Scope
This policy applies to everyone working/ volunteering on behalf of the organisation including the board of trustees.

3. Definitions and key legislation
Health and Safety at Work Act 1974: This applies to all organisations if they have at least one employee or if someone is self-employed and or employs others.
Employers must look after the health and safety of anyone who could be affected by their work, including volunteers. They must also provide any relevant information on health and safety. This means that under both legislation and common law organisations must protect their employees and volunteers from harm.

Health and safety and volunteering.
In most cases, health and safety law does not apply where volunteering does not involve an employer. However, there are some exceptions, such as where a volunteer:
· is in control of non-domestic premises, such as a village or community hall
· procures or controls construction work, for example if a village hall management committee employs a builder to carry out renovation work
If you have volunteers carrying out activities for your organisation and you have no employees, then health and safety law will not normally apply to you. However, you may still have duties under civil law. (See Duty of Care).
Management of Health and Safety at Work Regulations 1999: Employers must do risk assessments that identify potential risks to their employees and others who may be affected by their activities. This includes volunteers. 
If the employer has five or more employees they must write risk assessments down.

Duty of Care: Under common law Voluntary, Community, Faith and Social Enterprise organisations have a duty of care to each other, and others who may be affected by their activities. They must take reasonable care to avoid harming others. Organisations have a duty of care towards their volunteers. The organisation and its trustees could be liable if a volunteer is injured because the duty of care was not met.
This means that reasonable steps should be taken to reduce the likelihood and potential seriousness of injury to volunteers. For example:
· giving volunteers the right information
· training volunteers
· making sure volunteers use safety clothing or equipment
· supervising volunteers closely

4. Policy
Our policy is to help prevent accidents and cases of work-related ill health, support employees and volunteers and anyone using our premises or services and ensure we operate responsibly and legally. We will do this by:
Identifying and managing risks: We will complete all relevant, proportionate risk assessments and act including assessments for; buildings, spaces, activities, individuals facing specific risks, fire, first aid. Risk assessments include volunteers as well as employees. We will review and act on risk assessments when conditions or circumstances change.
Creating safe working/volunteering environments: All staff and volunteers are expected to:
· co-operate with managers (or equivalent) on health and safety matters.
· take reasonable care of their own health and safety.
· report all health and safety concerns to the appropriate person(s). 
Providing training and support: We will provide suitable training for all employees and volunteers, including employees who work remotely.
Promoting a culture of safety and wellbeing: All staff and volunteers will be appropriately aware of health and safety risks and requirements. Everyone is expected to contribute to a safe healthy organisation through their actions.
Providing named health and safety Lead: the person with day-to-day responsibility for ensuring this policy is put into practice is (Insert name and role).

The named person has responsibility in the following areas to ensure health and safety standards are maintained and improved: 
· Day-to-day safety checks
· Conducting, reviewing and taking action on risk assessments
· Consulting on health and safety matters with employees and volunteers
· Ensuring first aid (Full details in the first aid policy), fire and emergency policies and procedures are sufficient 
· Carry out fire drills and test fire alarms are working (Full details in the Fire Safety policy)
· Provide information and guidance to the Board/ Senior Managers on health and safety matters
· Ensuring PAT testing of electrical equipment is undertaken by a competent person, as required.
· Ensuring Display Screen assessments are completed and recommendations are passed for consideration and action to (insert role).
· Maintaining all health and safety records/logs. 
· Report any relevant health and safety concerns including accidents, Reporting of Injuries, Diseases and dangerous Occurrences (RIDDOR) to HSE, or other relevant authority.

5. Monitoring and Review
This policy will be reviewed by the board of trustees annually, or after any serious incident.
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